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I. O6mme nosoxkeHnst

1. Hacrosimee 1moJIO)KEHHE COCTAaBIEHO Ha OCHOBE THIOBOIO TMOJIOKEHHS O Oubnmuoreke
0011e00pa30BaTEIBLHOTO YUPEKIACHUS

2. bubOmmoreka  SABISETCS  CTPYKTYPHBIM  TOJPA3JCIICHUEM  MYHHIIMIIAIHLHOTO  OFOHKETHOTO
ob1reoopazoBatenbHOTO YupexaeHus «Huxue-bectsaxckas cpeanns o6meoopa3oBaTenbHas mkoiaa No2 ¢
YIITyOJICHHBIM W3yYeHHEM OTHENbHBIX MPEIMETOBY, YIYaCTBYIOIIUM B Y4€OHO-BOCIIUTATEILHOM IPOIIecce
B IeNsAX OOeCIeyYeHns TpaBa YYaCTHUKOB 00Opa30BaTENBHOTO Ipollecca Ha OecIIaTHOE TOJIbh30BaHHUE
610110 TeYHO-NH(OPMAITMOHHBIMU peCypcamH.

3. JlestenbHOoCTh OMONMOTEKM OTpakaeTcsi B YcTaBe o0O0mIeo0pa3oBaTeNbHOTO — YUPEXKIACHUS.
ObecrniedeHHOCTh OMOIMOTEKH y4€OHBIMU, METOIMYECKHUMH U CIIPABOYHBIMU IOKYMEHTAMU YUUTHIBAETCS
MIPH JIMIICH3UPOBAHUH 00IIe00pa30BaTEIILHOTO YUPEKICHHS.

4. llemu  OuOmuOTEeKW  OOIMIEOOPA30OBATEIBHOTO  YUPEKIACHUS  COOTHOCIATCS  C  IEISIMH
00111€00pa30BaTEIHHOTO YUPESXKACHUS: (POPMHUpPOBAHUE OOIIEH KyAbTYphl JIMYHOCTH OOYy4aIOUIMXCs Ha
OCHOBE YCBOCHHMsSI O0053aTeIbHOIO0 MHHHUMYyMa COJIEp)KaHUs 0011e00pa30BaTebHBIX MPOrpaMM, HX
ajanranus K JKM3HU B OOILECTBE, CO3/IaHHWE OCHOBBI JJIi OCO3HAHHOTO BBIOOpa U TMOCIEIYIOIIEro
OCBOEHHUSI TPO(EeCCHOHATBHBIX O00pa30BaTENbHBIX MPOTpaMM, BOCHHUTAHHE TI'PaXIAHCTBEHHOCTH,
TPYIOIOOMS, YBaXEHHUSI K IIpaBaM U CBOOOJaM deloBeKa, JIFOOBH K OKpykaromied mpupojae, Poaune,
cembe, (hopmMupoBaHHE 370pPOBOTO 00pa3a KU3HHU.

5. bubnmoreka pyKOBOJCTBYETCS B CBOEH JESITENbHOCTH (QenepalbHbIMU 3aKOHAMH, yKa3aMu U
pacnopsikenusimu  [Ipesunenta Poccuiickoit ®exepanuy, MTOCTAHOBICHUSIMH U PaCHOPSHKEHUSIMHU
[IpaButensctBa Poccuiickoit denepaniu W HUCIOJHUTEIBHBIX OpraHoB CcyObeKTOB Poccuiickoit
Qenepanyy, pelICHUSIMU  COOTBETCTBYIOUIETO OpraHa  yIpaBlIeHHS O0Opa3oBaHUEM, YCTaBOM
0011e00pa30BaTEILHOTO  YUPEXKICHHS, IOJIOKEHHEM O OuOIHOTeKe, YTBEP)KICHHOM IUPEKTOPOM
00111e00pa30BaTEIHHOTO YUPEHKICHHSI.

6. JestenbHoCTh  OMONMOTEKM  OCHOBBIBACTCS HA  NPHUHLMIAX  JIEMOKpPAaTHM, TyMaHU3Ma,
OOIIEIOCTYTHOCTH, TMPUOPUTETA OOIICUETOBEUECKUX IIEHHOCTEH, TpakJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHSI TUYHOCTH.

7. Tlopsamox mNONB30BaHUS HCTOYHMKAMU HHQPOPMAIMH, MEpPEeYeHb OCHOBHBIX YCIYT M YCIOBUS HUX
npenocTaBieHus omnpeaesstorcs [lonoxkenuem o 6ubmuoTeke 001e00pPa30BATENBLHOTO YUPEKICHUS U
[IpaBunamMu mosb30BaHUS OMOTUMOTEKOW, YTBEPXKIECHHBIMH PYKOBOJHUTENEM O00I1e00pa3oBaTeIbHOIO
YUPEKICHUS.

8. OOmeoOpazoBaTeIbHOE YUPEXKJIEHHE HECEeT OTBETCTBEHHOCTh 3a JOCTYIIHOCTb M KauecTBO
6100 TeYHO-UH(GOPMAITMOHHOTO O0CTYKUBaHHS OMOTUOTEKH.

9. Opranmzaimsi OOCHY)KMBaHHMS YYaCTHUKOB 0Opa3oBaTeNbHOTO Tpollecca MPOU3BOAUTCS B
COOTBETCTBUU C TMpaBWJIaMU TEXHUKA OE30MACHOCTH U  MIPOTHUBOMOXKAPHBIMH, CAHHUTAPHO-
TUTHEHUYECKIUMH TPEOOBAHUSIMU.

II. OcHoBHBIE 3212a4H

10. OcHOBHBIMU 3a7auaMu OMOTHOTEKU SBISIOTCS:

a) o0ecrnedyeHrWe ydYacTHHUKaM o00pa3oBaTelbHOrO Tpolecca — OOYyYarolIMMCs, TIeIarorH4ecKuM
paboTHUKAM, POIUTENSAM (MHBIM 3aKOHHBIM MPEICTABUTENSIM ) 00YJaIOIIUXCS (Jlaiee — MOJIb30BaTENSIM) —
Jnoctyna K uHpopMmaruu, 3HAHWUSIM, UAESIM, KYJIbTYPHBIM IIEHHOCTSM MOCPEACTBOM HCIOJB30BaHUS
OuOIMOTeYHO-UH(POPMAITMOHHBIX PECYpPCOB  00IIe00pa30BaTeIbHOTO  YUPEKIEHUS Ha Pa3ITUYHBIX
HOCHUTEISAX: OyMa)KHOM (KHIDKHBIN (oHI, HOHA MepHoauYecKuX H3AaHuii); MarHUTHOM ((poHA aynuo- u



BHJIeOKacceT); MU(PPOBOM (KOMITAKT-AUCKH); KOMMYHUKATUBHOM (KOMIBIOTEPHBIE CETH) U HHBIX
HOCHUTEJISX;

0) BocMTaHUE KYJIBTYPHOTO U IPAXKJIAHCKOTO CAMOCO3HAHHUSI, IIOMOIIb B COLMAIM3AINN 00yJaromerocs,
Pa3BUTHH €ro TBOPUECKOTO MOTEHIINATIA,

B) (GOpMHPOBAHNE HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIB30BaTENsl: 00y4eHHEe TIOUCKY, OTOOpY H
KPUTHYECKOU OLIEHKH MH(OopMaIumy;

I') COBEPIIEHCTBOBAaHHE MPEIOCTABIAEMbIX OUOIMOTEKOM YCIYyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTHH ¥ KOMIBIOTEpH3alMH OUOIHMOTEYHO-MH(DOPMAIIIOHHBIX IPOLIECCOB,
(dbopmupoBanre KOM(DOPTHON OMOIMOTEUHOM CPEIIBI.

II1. OcHoBHBIE QPYHKIUHU

11. lnsa peanu3anuy OCHOBHBIX 33/1a4 OnOnoTeKa:

a) popmupyet hoHa OMOINOTECUHO-HH(POPMAIIMOHHBIX PECYPCOB 00IIE00pa30BaATEIHHOTO YIPCKICHHS:

KOMIUIEKTYeT YHUBEPCAIbHBIH (POHI yIeOHBIMU, XYH0KECTBEHHBIMU, HAYYHBIMH, CITPABOYHBIMH,
MEarOTHYECKUMH ¥ HAYYHO-TIONYJISIPHBIMH ~ JOKYMEHTAaMH  Ha  TPaJUIHOHHBIX U
HETPAJUIIMOHHBIX HOCUTEIISIX HHPOPMAITUH;

nonojHseT Gona MHGOpMaLMOHHBIMU pecypcamu cetu MHTepHeT, 6azamu M OaHKaMU JaHHBIX
JAPYIUX YUpEKICHUN U OpraHu3aluii;

aKKyMyJiaupyeT (OHJ JOKYMEHTOB, CO3JaBaeMbIX B 0O0I€00pa30BaATEILHOM  YUPEKICHUU
(mybnukanuii 1 paboT neaaroroB 0011e00pa30BaTEIbLHOTO YUPEKIACHUS, JTYULIIUX HAyYHBIX paboT
1 pedepaToB 00yJaIOMUXCS U Ip.);

OCYIIECTBIISIET pa3MelIeHNe, OPraHu3aIuI0 H COXPaHHOCTh JIOKyMEHTOB;

0) co3maet HHPOPMAITMOHHYIO TPOTYKITHIO:

OCYILIECTBIISIET aHATUTUKO-CUHTETUYECKYIO IepepaboTKy HH(OpMAaIUK;

OpraHM3yeT M BeJeT CIpPaBOYHO-OMOMMorpaguueckuid ammapar: >3JEKTPOHHBIM Karajior),
KapTOTEKH (CUCTEMaTHUYECKYI0 KapTOTEKYy CTaTel, TeMaTH4eCKHhe KapTOTeKH), 0a3bl JAaHHBIX I10
npouiTIo 00111e00pa30BaTEIIBHOTO YUPEKACHHS;

paspabaThIBaeT peKOMEHIaTeIbHbIC OnOIMorpaduaeckue mocoous (CMcKu, 0030PhI, YKa3aTelnu |
T.IL.);

obecrieunBaeT HHPOPMHUPOBAHUE TTOJTH30BaTEICH 00 MHMOPMAITMOHHON MPOTYKIUH;

B) OCYIIIECTBIISICT nudGepeHIpOBaHHOE OMOIMOTEYHO-MH(POPMAITHOHHOE 00cITy)KMBaHUE
00yJaroImxcs:

e TmpenocTaBisieT HH(GpOPMAIMOHHBIE PECYPChl HAa PA3IMYHBIX HOCHUTEIISIX HAa OCHOBE M3YYCHHUS HMX
MHTEPECOB U HH(POPMAIIMOHHBIX MOTPEOHOCTEH;

e CO37aeT YCIOBHS Ui peau3alliil CaMOCTOSTEIBHOCTH B OOYYEHHH, II03HABATEIBHOM,
TBOPYECKOH JIECATEIILHOCTH C ONOPOM Ha KOMMYHHUKAIUIO; CIOCOOCTBYET Pa3BUTHIO HABBIKOB
camoo0y4eHHs (Yy9acTHE B CETEBBIX OJIMMIIMA/AX, TEICKOMMYHHKAIIMOHHBIX TIPOCKTaX B CUCTEME
JTUCTAHIIMOHHOTO OOy4YeHHUs ),

e oOpraHm3yer OOy4YeHHE HaBbIKAM HE3aBUCHMOTO OMOJIMOTEYHOTO IOJIb30BATES W MOTPEOUTEIIS
uHGpOpMAIIMU; COACHCTBYET WHTETPAllMU KOMIUICKCA 3HAHWM, YMEHHI W HaBBIKOB pabOTHI ¢
KHUTOU ¥ HHpOpMAIIHEH;

e OKa3biBacT WH(POPMAIMOHHYIO MOJNCPKKY B PEIICHUM 3alla4, BO3ZHUKAIOIIMX B IPOIECCEe UX
y4eOHO#, caM000Pa30BaTEILHOM U IOCYTOBOM JACATEIbHOCTH;

e OpraHM3yeT MacCOBBIC MEPOIPHSATHS, OPHCHTHPOBAHHBIC HA Pa3BUTHE OOIICH M YUTATEIBCKOM
KYJIbTYpPbI IMYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHHUS;

e COJNCHCTBYET 4WIEHAM TMEAarorMYecKOr0 KOJUIGKTHBA W aJMHUHUCTPALUUA YUIPEXKACHUS B
OpraHu3aiuy 00pa3oBaTeNBLHOTO Mpollecca U Jocyra o0ydaromuxcs (IpocMOTp BHICO(DUIEMOB,
CD-nauckoB, pe3eHTaIMK Pa3BUBAIOIINX KOMITBIOTEPHBIX UTD);

T) OCYIIECTBJISIET muddepeHInpoBaHHOE 6100 TeYHO-NH(DOPMALIMOHHOE o0cmyXuBaHUE

neaarorntdcCKux pa6OTHI/IKOBZ

BBIABJIISACT I/IH(I)OpMaI_II/IOHHBIC HOTpe6HOCTI/I " YAOBJICTBOPSCT 3aIlIPOChI, CBA3AHHBIC C O6y‘lCHI/ICM,
BOCIIMTaHHUEM U 3JOPOBLEM HCTCﬁ;

BBIABJIISACT I/IH(I)OpMaI_II/IOHHBIC HOTpe6HOCTI/I n YAOBJICTBOPACT  3aIllPOCHI B obmactu
MeJarorn4eCKuX MHHOBAILIMI U HOBBIX TeXHOHOFHﬁ;

COHeﬁCTByeT HpO(I)CCCHOHaHBHOIZ KOMIICTCHIMKX, IIOBBIIICHHIO KBaJII/I(I)I/IKaI_II/II/I, MMPOBCIACHUIO
aTTeCTalluu,



e co37aeT OaHK MeAarormyeckoi MH(OpMaIMM Kak OCHOBBI €IMHOW HMH(OPMAIIMOHHOHN CITy>KObI
0011e00pa30BaTENbHOTO  YYPESKIACHUSA,  OCYIIECTBISIET  HAKOIUIEHHE,  CHUCTEMAaTH3alUIO
nH(pOpMAIINH TI0 TIpeAMEeTaM, pa3aeiaM U TeMaMm;

e OpraHm3yeT JOCTyNn K OaHKy Helaroruueckoi MHGOpMaIMU Ha JIOOBIX HOCHUTEINAX; MPOCMOTP
3JIEKTPOHHBIX BEPCUM NEAATOTHYECKUX U3IAHUM;

e OCYILECTBIIAET TeKyliee mH(popMHupoBaHue (IHU MHPOPMALUHU, 0030pbl HOBBIX MOCTYIJICHUNH U
nyonukanuii), WHQOPMHUPOBAHUE PYKOBOJCTBA OOIIEOOPA30BATENBHOTO  YUPEKACHUS IO
BOIIPOCaM YIIPaBJIEHUs 00pa30BaTEIIbHBIM IPOLIECCOM;

e TMOAJCPKHUBACT  JEATEILHOCTh  IEJAarorTMYeCKuX  pabOTHUKOB B 0ONacTH  CO3JaHUs
MH(POPMAIIMOHHBIX MTPOJAYKTOB (JOKYMEHTOB, 0a3 JaHHbIX, Web-CcTpaHHuIl U T.11.);

e  CIOCOOCTBYET MPOBEICHUIO 3aHATHIA 1O (POPMHPOBAHUIO HH(DOPMAITMOHHON KYJIBTYPBI; SIBISIETCS
0a30# 1715 MPOBEJICHUS TIPAKTUIECKUX 3aHATHH 10 paboTe ¢ HHPOPMAITMOHHBIMU PECypcami;

1) ocymiecTBIsieT MU GepeHIUPOBAHHOE OUOIMOTEUHO-HH(POPMAIIMOHHOE OOCITY)KUBAHHE POIUTEIICH
(MHBIX 3aKOHHBIX MPEACTaBUTENEH ) O0yUaIOIINXCS:

e YIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTeNEeH U HHPOPMHUPYET O HOBBIX TOCTYIUIEHUSAX B ONOINOTEKY;

e KOHCYJIBTHUPYET IO BOIIPOCAM OpPraHM3alMM CEMEHWHOro UYTEHHs, 3HAaKOMHUT ¢ MH(popMaluen 1o
BOCIIMTAHHUIO JICTEH;

e KOHCYJBTHUPYET MO BOMPOCAM YIEOHBIX U3IaHUM JIJIsT OO YJarOIINXCA.

IV. Opranuszanus nesiTeJJbHOCTH OHOJINOTEKH

12. YactuuyHas ueHTpaiu3auusg OUOIMOTEYHO-OMOIMOrpadUUecKuX MPOLECCOB B MEXKIIKOIbHBIX
OMOTMOTEYHBIX OOBEAMHEHUSX MPOBOJIUTCS TI0 MPUKA3y YIPABJICHHUS 00pa30BaHUEM.

13. CrpykTypa 6UOIMOTEKH BKIIOYAET: a0OHEMEHT, UNTAIbHbIH 3al.

14. bubnuoTeyHO-MHPOPMAIIMOHHOE OOCIYy)KHBAaHHE OCYLIECTBISIETCA HAa OCHOBE OMOJIMOTEYHO-
WHPOPMAIIMOHHBIX ~ PECYpCOB B  COOTBETCTBHM C Yy4eOHBIM H  BOCIHTATENFHBIM  IUTAHAMH
00111€00pa30BaTEIHHOTO YUPEKACHUS, TPOrpaMMaMu, TPOCKTaMH U TUTAHOM PabOThl OMOINOTEKH.

15. B nemsx obecrniedeHusi MOIepHU3ANMH OUOIMOTEKH B YCIOBHUAX MH(POpMATHU3aIlUU 00Opa30BaHMs U B
Ipejenax CpeiCcTB, BBIAEISIEMBIX YUPEIUTENsIMH, 00IIe0Opa30BaTENbHOE YUPEKICHHE 00ecreunBaeT
OnOIMOTEKY:

e (MHAHCHUPOBAHMEM KOMIUICKTOBAHUSA OMOIMOTEYHO-MH(POPMAIIMOHHBIX pecypcoB (B CMeTe
YUPEXKIEHUS BBIBOAUTCS OTAEIBHO);

e HEOOXOAMMBIMHU CIY)XEOHBIMH U IPOU3BOJCTBCHHBIMH TOMEIIEHUSIMH B COOTBETCTBHM CO
CTPYKTypoil OMOJIMOTEKM M HOPMAaTHBAaMM [0 TEXHHKE O€30MIaCHOCTM B COOTBETCTBUU C
nonoxxeausMu CanlluH;

e COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIMTEIbHOM, TEIEKOMMYHUKAIIUOHHOH M  KONHPOBAJIBHO-
MHO’KUTEJIbHON TEXHUKON 1 He0OXOAUMBIMU IIPOTPAMMHBIMHU IPOIYKTaMHU;

e PEMOHTOM M CEPBHCHBIM OOCIIy)KUBAaHHEM TEXHUKU M 000pyJOBaHUs OUOINOTEKH;

e  OMONIMOTEUHON TEXHUKOW U KaHLEIAPCKUMU MPUHAIICKHOCTIIMH.

16. OOmeoOpazoBaTeIbHOE  YUPEXKAECHUE CO3/AeT YCIOBHUA JUIsI  COXPAaHHOCTH  amnmaparyphl,
000py/nOBaHUs U UMYILIECTBA OMOIMOTEKH.

17. OTBETCTBEHHOCTD 32 CUCTEMAaTUYHOCTh U Ka4€CTBO KOMILJIEKTOBAHUSI OCHOBHOTO (poH/a OMONINOTEKH,
KOMIUIEKTOBaHHE y4eOHOTO (JOHAA B COOTBETCTBUU C (eliepalbHbIMU MEPEUHIMU YUeOHUKOB U y4eOHO-
METOJMYECKUX H3JIaHUM, CO37aHuEe HEOOXOJUMBIX YCIOBHM s JAEATENIBHOCTH OMONIMOTEKHM HeceT
PYKOBOAUTEIb 00111€00pa30BaTENLHOTO YUPEKAECHHS B COOTBETCTBUU C YCTAaBOM YUPEXKICHUS.

18. Pexum paboThl OMOIMOTEKH oOmpenensercs 3aBelylouuM Oubnuorekoit (O6ubmmorekapeM) B
COOTBETCTBUHU C TMpaBWJIaMH BHYTPEHHErO pacropsjaka o0uieo0pazoBaTeabHoOro yupexaeHus. Ilpu
OTIpe/IeIeHNH peXUMa paboThl OMOINOTEKN MPeayCMaTPUBAETCS BbIJICIICHHE:

e JIByX yacoB paOouero BpeMEHU €KEJHEBHO Ha BBINOJIHEHHE BHYTPUOHOIMOTEUHOU padoTHI;

e OJIHOTO pa3a B MeCAll — CAaHUTAPHOTO JHSA, B KOTOpBIM OOCIy)KHMBaHUE IOJIb30BaTeNneil He
MIPOU3BOUTCS;

e HE MEHEE OJIHOTO pa3a B MECSL — METOIUYECKOTO JTHSI.

19. B mensx oOecredeHus: paloOHAIBHOIO MCIOJIB30BaHUA MH(OPMAIMOHHBIX pecypcoB B paboTte ¢
JIeTbMU M IOHOLIECTBOM OuOIMoTEeKa 0011e00pa30BaTENIbHOTO YUPEXKICHUS B3aUMOJEHCTBYET C
o6ubnmorekamMmu MuHuCTEpCTBa KynbTyphl Poccuiickoii @enepanuu.

V. ¥Ynpasienue. llITtarbl

20. YmpapieHue OHOTMOTEKON OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit
®eneparun, cyobekToB Poccuiickoit denepariyiv ¥ ycTaBoM 00111e00pa3oBaTeNbHOTO YUPEKICHUS.



21. OOmee  pyKOBOACTBO  JAEATEIBHOCTBIO  OMOJIMOTEKHM  OCYLIECTBISAET  PYKOBOJUTEIH
00111€00pa30BaTENBHOTO YUPEKACHUSL.

22. PykoBOACTBO OHOIHMOTEKOW OCYLIECTBISET OMOIMOTEKapb, KOTOPBI HECET OTBETCTBEHHOCTHh B
npefenax CBOEH KOMIIETEHLMH Iepe] OOLIeCTBOM U PYKOBOJAUTENIEM 0011e00pa3oBaTeIbHOTO
yUpeKIEHUS, 00YJaIOUTUMHCS, UX POJUTEISIMU (MHBIMU 3aKOHHBIMH MPEICTABUTEISIMH) 32 OPraHU3AIIIO
U pe3ylbTaThl JEATEIbHOCTH OWUOIMOTEKH B COOTBETCTBHHM C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSIMH,
NPEIYCMOTPEHHBIMH ~ KBAIM()UKAITMOHHBIMUA ~ TPEOOBAHUSIMH, TPYAOBBIM JOTOBOPOM U  YCTaBOM
00111€00pa30BaTEIBHOTO YUPEKACHUSI.

23. bubnuoTekapp Ha3HAYaETCsl PYKOBOAUTEIIEM 00IIC00pa30BaTEILHOTO YUPEKICHUS, MOXKET SBISATHCS
YJIEHOM  [E€JarorH4ecKoro  KOJUIGKTMBA ¥ BXOAWTh B  COCTaB  IEAAarOrMYECKOrO0  COBETa
00111€00pa30BaTEIBHOTO YUPEKACHUS.

24. Metoan4ecKoe COMPOBOXKICHUE NESITEIHLHOCTH OMOMMOTEKH 0OecTieuynBaeT CHEeNHUaIUCT (METOIUCT)
no y4yeOHbIM (pOHAAM M MIKOJBHBIM OMOJIIMOTEKAM OpraHa yIpaBlIEHHS O00pa30BaHHEM, YUPEKICHHS
CHCTEMBI MEPETOITOTOBKH U TIOBBIIICHNS KBATH(PHUKALINN, PETHOHATBHOTO HH(POPMAITMOHHOTO IIEHTPA.
25. bubnuorekapb pa3zpabaTbIBaeT U MPEACTABISIET PYKOBOIUTEIIO 0011€00pa30BaTEIbHOTO YUPEIKIACHUS
Ha YTBEp)KJICHHE CIIETYIONINE TOKYMEHTHI:

a) TI0JIOXKeHHE 0 OMOIMOTEKE, TTpaBUiia MOJIL30BaHM OMOIUOTEKOM;

0) IJIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

B) TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO.

26. Tlopsimox  KOMILJIEKTOBaHMS  ITata OHOIMOTEKH  00IIE00pa3oBaTENbHOTO  YUPEXKACHUS
perIaMEeHTHPYETCS €0 YCTAaBOM.

27. B nensax oGecnieyeHust auddepeHmpoBaHHON padOThl OMOIMOTEKH MOTYT BBOJUTHCS JIOJDKHOCTH:
3aBEAYIOIMHMN OTIAEIOM (CEKTOpPOM), TJIaBHBIM OMONMOTEKapb, TJIaBHBIM Oubmmorpad, Oubmmorpad,
Me/INaCTICIINAIHCT.

28. Ha pabGoty B OMONMOTEKYy NPUHUMAIOTCS JIAIA, WMEIOMIHE HEOOXOIUMYI0 MPOo(ecCHOHATBHYIO
MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSM KBaTU(UKAMOHHONW XapaKTEPUCTUKU MO JOJHKHOCTH U
MOJTYYCHHOU CIEIUATbHOCTH, TOATBEPKICHHYIO JOKYMEHTaMU 00 00pa30BaHuy U (WM ) KBATH(PUKAIIAN.
29. PaGoTHuUKM OMOIMOTEK MOTYT OCYIICCTBIATh TEAaroTHUYECKyl0 JaedaTelbHOCTh. CoBMelieHue
OMOIMOTEYHO-UH(POPMAITMOHHOW ¥ TEJAroru4ecKo ACSITEIBPHOCTH OCYIIECTBISCTCS PaOOTHHUKOM
OMOTMOTEKH TOJIHKO Ha JOOPOBOJILHON OCHOBE.

30. TpynoBble OTHOIIEHHS pPAOOTHUKOB OHOMMOTEKM U 00IIE00pa30BATEIBLHOTO  YUPEKIACHUS
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBUSL KOTOPOTO HE JOJKHBI IPOTUBOPEUUTH 3aKOHOAATEILCTBY
Poccuiickoit denepaiuu o Tpyae.

VI. IIpaBa u 00si3aHHOCTH OHUOJIMOTEKH

31. PaboTHUKM OMOJIMOTEK UMEIOT IIPABO:

a) CaMOCTOATEIBLHO BBIOMpaTh (OPMBI, CpEICTBA M METOJAbI OHMOIMOTEYHO-UHEGOPMAIIMOHHOTO
oOciykUBaHUS 00pa30BATEIILHOTO U BOCIHUTATEIBHOIO IPOLIECCOB B COOTBETCTBUM C LENSMU U
3a/layaMM, yKa3aHHBIMU B ycTaBe OOIIe00pa30BaTeNbHOTO YUPEKICHHS U TOJOXKEHUU O OHOIMOTeKe
0011e00pa30BaTEIHLHOIO YUPEIKICHHUS;

0) MPOBOANTH B YCTAHOBJICHHOM MOpsAKE (aKyIbTaTUBHBIC 3aHATUS, YPOKH M KPYKKH OMOIUOTEYHO-
oubnuorpaduueckux 3HaHUHN U HHHOPMAITMOHHOMN KYJIbTYPHI;

B) OTPEAETATh UCTOYHUKU KOMIIEKTOBAHUS MH(POPMAIIMOHHBIX PECYpPCOB;

I') WU3bIMaTh WU PEaJU30BBIBATH JOKYMEHTHl U3 (POHIOB B COOTBETCTBUU C HHCTPYKIHMEH MO Y4eTy
oubnnoreynoro GhoHmaa;

1) ONpEeAensTh B COOTBETCTBMM C IpaBHJIAMM I0JIb30BaHHUs OMOIMOTEKON 0011e00pa3oBaTeIbHOIO
YUPEXKJIEHUsS, YTBEP)KJICHHBIMH PYKOBOAMTENEM  OOI1€00pa30BaTENbHOTO  YUPEXKAEHUs, U IO
COTJIACOBAHUIO C POTUTEIBCKMM KOMHUTETOM WM TOMEYUTENIbCKUM COBETOM BHJABI M pa3Mephl
KOMIIEHCAIIUH yIlepOa, HAHECEHHOTO MOJIb30BaTe MU OMOINOTEKH;

€) BHOCHUTD NPEII0KEHUS PYKOBOIUTENIO 00I11€00pa30BaTENIbHOTO YUPEKACHUS M0 COBEPLICHCTBOBAHUIO
OmIaThl TpPyAa, B TOM 4YHCIe HAA0aBOK, JOIUIAT W MPEMHUPOBAHUS pPAOOTHUKOB OMOTUMOTEKH 3a
JOTIOJTHUTEbHYIO paboTy, HE BXOJSIIYIO B KPYI OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OMOIMOTEKH; T10
KOMITCHCAITMOHHBIM MEPOIPHUSITHSIM, CBS3aHHBIM C BPEAHBIMHU YCIOBUSMHU Tpyaa (OMOIMOTEYHAs MbLIb,
MIPEeBBIIIEHINE HOPMATHBA PabOTHI HA KOMITBIOTEPE);

) YJacTBOBaTh B YIPAaBJICHHUU O0OIE00pa30BaTEIbHBIM YUPEXKJIECHHEM B MOpSAAKE, ONpPEIeIsieMOM
YCTaBOM 3TOTO yUpEeXKJICHHS,



3) UMETh EXEroJHBIH OTIYCK W JIONOJHUTEIbHBIA OIUIAYMBACMBI OTIIYyCK B COOTBETCTBHUH C
KOJUICKTUBHBIM JIOTOBOPOM MEXAY paOOTHUKAMH M PYKOBOJCTBOM 00I11€00pa30BaTEIbHOTO YUPEIKICHHS
WJIM WHBIMU JIOKQTbHBIMU HOPMATHBHBIMU aKTaMU;

1) OBITh TPEJCTABICHHBIMH K pa3iuyHbIM (opMaM MOOIIPEHHs, HarpagaM M 3HaKaM OTJIMYUS,
MPEIYCMOTPEHHBIM 11 pA0OTHUKOB 00pa30BaHuUs U KyJIbTYpPHI;

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJAaTeIbCTBOM Poccuiickoii @enepanuu B paboTe OMOIMO TEUHBIX
accolManui Ui COI030B.

32. PaGoTHUKN OMOIHOTEKN OOSI3aHbI:

a) 00eCTeunTh MOJIL30BATEISIM BO3MOKHOCTh Pa0OTHI ¢ MH(OPMAIIMOHHBIMH pecypcamMu OHOIHOTEKHY;

0) MHPOPMHPOBATH TOJIB30BATENICH O BIIaX PEIOCTABIIEMbIX OMOIMOTEKO YCIyT;

B) 00€CIeUnTh HAYYHYIO OPTaHU3AIHIO (OHIOB U KaTaJIOTOB;

r) ¢opmupoBaTh (POHABI B COOTBETCTBHM C YTBEPXICHHBIMH (pelepaibHBIMU TEPEYHSIMH Y4eOHBIX
W3MaHuK, 00pa30BaTENbHBIMH IPOrpaMMaMH  00MIE00pa30BATENBFHOTO  YUPEKACHUS, WHTEPECaMH,
MOTPEOHOCTSAMHU U 3aIIPOCAMHU BCEX KaTETOPUIL MOJIh30BaTEIIEH;

) COBEpIIEHCTBOBAaTH WH(OpMaAIMOHHO-OMOIHorpaduyeckoe ©  OMONMMOTEYHOE  OOCIYyKHBaHUE
II0JIL30BaTEIICH;

€) 00ecneunTh COXPAaHHOCTh HWCIOJB30BAHMUA HOCHUTENEH WH(POpPMAIMK, WX CHCTEeMAaTH3aIHIo,
pa3MelneHne u XpaHeHue,

k) oOecreunBaTh PEXKHUM pPAOOTHI B COOTBETCTBUU C MOTPEOHOCTSMHU TMOJb30BaTeled U paboToi
0011e00pa30BaTEIBHOIO YUPEKICHHUS;

3) OTYHUTHIBAaTbCSI B YCTAHOBJICHHOM TMOPSIKE TE€pell PYKOBOIUTEIEM 00Ieo0pa3oBaTeIbHOTO
YUPEKIACHUS;

1) TIOBBIIIATh KBAIM(UKALIHIO.

VII. [IpaBa u 00513aHHOCTH MOJIb30BaTe el OMOIMOTEKH

33. Tonp3oBaTe OMOTUOTEKH UMEIOT MTPABO:

a) MoJy4yaTh TOJIHYI0 MH(GOPMAIUIO 0 cocTaBe OubIMoTeuHoro ¢oHaa, MH(YOPMAITMOHHBIX pecypcax U
MPEAOCTABISIEMBIX OMOIUOTEKOM yCyrax;

0) MOJIBL30BATHCSI CIIPABOYHO-OMOIMOTpadhUIECKUM anmapaToM OHOINOTEKH,

B) MOJTy4yaTh KOHCYJIbTalMOHHYIO TOMOIIb B TIOUCKE U BEIOOPE MCTOUHUKOB MH(OPMALINK;

I) MOJIyyaTh BO BPEMEHHOE I0JIb30BaHME Ha a0OHEMEHTE M B UYWTAJIBHOM 3ajie IeYaTHbIE W3/aHuf,
ayMOBU3yaJIbHbIE IOKYMEHTHI U IPyrie UCTOUYHUKU MH(OPMaLIUK;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) ToJIlydyaTh TeMaThudeckue, Qakrorpaduueckue, yTOUHSIOMUE W OubOIuorpaduyueckue CHpaBKA Ha
ocHoBe (oH/T1a OMOIMOTEKH;

) TOJy4aTh KOHCYJbTAIlMOHHYIO MTOMOIIL B paboTe ¢ MH(opManuell Ha HETPAJAULIUMOHHBIX HOCHUTENSX
MIPH MOJIb30BAHUU IEKTPOHHBIM U HHBIM 000pyI0BaHUEM;

3) y4acCTBOBaTh B MEPOINPUATHUSAX, IPOBOAUMBIX OUOIMOTEKOIH;

M) TI0JIb30BAaThCA IUIATHBIMU YCIyTaMH, [PEIOCTaBIIEMbIMU OHOIMOTEKON, COTIJIACHO YyCTaBY
oOmieoOpazoBarenpHOr0  yupexkaeHuss W [lonmokeHHio O IUJIaTHBIX — YCIIyrax, YTBEp:KICHHOMY
pyKOBOIUTENIEM 00I11e00pa30BaTEIHLHOTO YUPEKICHUS;

K) oOpamarbcs Ui pa3pelieHus: KOH(GIMKTHOW CUTyalldd K PYKOBOJUTENO 0011e00pa3oBaTebHOTO
YUPEKICHUS.

34. Ilonp3oBaTenu 6MOIMOTEKHU 0OS3aHbI:

a) coOro1aTh MpaBKJiIa MOJIb30BaHMUs OUOIHMOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BEICHUSAM Ie4aTd (He BBIPHIBATh, HE 3arv0aTh CTpaHMII, HE JleNaTh B
KHUTaxX TMOJYEPKUBAHHM, TMOMETOK), MHBIM JOKyMEHTaM Ha Pa3lW4YHbIX HOCUTENSX, 000PYAOBAaHHUIO,
MHBEHTAPIO;

B) MOJIEP’KUBATh MOPSI0K PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH, PACIIONOKEHHS
KapTOueK B Karajorax u KapToTeKax;

T') OJIb30BAThCS [IEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIKO B IOMEIIEHUN OMOIMOTEKY;

o) yOenauThCsl TpU TOJYYEHUH JIOKYMEHTOB B OTCYTCTBUM JAe(ekToB, a mpH OOHapyXeHUH
npouH(opMHUpPOBaTH 00 3TOM paboTHHKA OMOIMOoTEekH. OTBETCTBEHHOCTh 32 OOHApYKEHHbIE 1e(eKTHl B
C/IaBaeMbIX JOKYMEHTaX HECeT MOCIIEAHUN MOJIb30BaTelb;

€) pPacHmHUCHIBATbCS B YHUTATENbCKOM (HOpMYNApe 3a KaXKJbld IMOJyYEHHBIH JOKYMEHT (MCKIIOUEHHE:
oOyuaromuecs

1-4 xnaccoB);



’K) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTbl OHOIMOTEKH B Cly4ae HMX YTpaThl WIM TOPYM UM PaBHOLECHHBIMH, JHOO
KOMIICHCHPOBATh yIepO B pazMepe, YCTaHOBJICHHOM MPAaBUIaAMHU TIOJIb30BAHUS OMOITHOTEKO;

M) TOJHOCTBIO PpACCYUTATHCS C OMOJIMOTEKON 10 HUCTEYeHMH Cpoka OOydeHus WiId paboThl B
00111€00pa30BaTEILHOM YUPEKICHHH.

35. Topsaok mosTb30BaHMsI OMOTUOTEKOM:

a) 3amuch oOydaromuxcs o0O0IIe00pa3oBaTENBLHOTO YUPESKICHUS B OHONHOTEKY MPOU3BOIUTCS II0
CIHCOYHOMY COCTaBY Kilacca B HWHIMBUAYAJbHOM TMOPSIKE, IMEAarOTMYeCKUX W HWHBIX PAOOTHHKOB
0011e00pa30BaTEILHOTO YUPSHKIACHUS, POaUTENCH ( MHBIX 3aKOHHBIX NPEICTaBUTENICH) 00yJIarommxcs —
10 MACTIOPTY;

0) mepeperucTpanus nojap30BaTenel OnOINOTEKOM MPOU3BOANUTCS €KETOTHO;

B) JIOKyMEHTOM, TIOATBEPKIAIOIIUM TIPAaBO TMOJB30BaHUSA OWOIMOTEKOH, SBISETCS YHTATEIBCKHIMA
opmyssip;

B) UMTATEIbCKUN GopMyIsip PUKCUpPYET QaKT BbIIauM MOJIb30BATEINIO JOKYMEHTOB U3 (OHIa ONOINOTEKN
U UX BO3BpalICHUs B OMOINOTEKY.

36. TTopsa0K MOJTb30BaHMSI A00HEMEHTOM:

a) MOJIb30BATENN UMEIOT MPABO MOJIYYUTh Ha IOM M3 MHOTOTOMHBIX M3/IaHUH HE 00Jiee TBYX TOKyMEHTOB
OJTHOBPEMEHHO;

0) MaKCUMaJIbHbBIE CPOKHU TOJIH30BAHUS IOKYMEHTAMU:

— y4eOHUKH, yueOHbIe TOCOOUS — YUeOHBIHN TO/;

— HayYHO-TIOYJISIpHAs, TIO3HABATENbHAS, XYA0KEeCTBEHHAs — | MecsIl,

— MEePUOINYECKUE U3IAHUS, U3JaHUA MMOBBIIIEHHOTO crpoca — 15 nHew;

B) IOJIb30BATEN MOTYT IPOJUTHTH CPOK ITOJIb30BaHMs JOKYMEHTaMH, €CIH Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYIUX MOJIb30BATEIIEH.

37. TlopsIOK MOJTE30BAHS YUTATHHBIM 3aJI0M:

a) JOKYMEHTBI, IpeJHa3HAYCHHbIE Ul PA0OThl B YUTAIILHOM 3aJI€, Ha JIOM HE BBIAAIOTCS;

0) DSHUUKIONEANH, CIPABOYHHMKH, DPEIKUE, LIEHHbIE M HMEIOIIHECS B EIUHCTBEHHOM OJK3EMILIpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO /711 paOOTHI B UNTAJILHOM 3aJI€;
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